Recording a tutorial
1. Open Camtasia.

2. Select “Start a new project by recording the screen”. And click “OK”.

w‘i_alcume - Camtasia Studio w

What do you wank ko da?

@ () Skart a new project by recording the screen h

D () Skart a new project: by importing media Files

LI? O Cpen an existing project

Show this dialog at startup ‘0' Close

3. Select “Entire Screen” and click “Next”

New Recording Wizard [Zl
Screen Recording Setup
Select the portion of the zcreen that you want to record

‘what would you like to record?

m () Region of the screen

Define a rectangular region of the screen to recard.

@ (3 Specific Window

Define the recording area by selecting a window.

£ .
s () Erttire Screen

a Wa .
Recaord the entire screen. h

< Bad @ ’ Cancel ]




4. Select “Record Audio” and click “Next”.

ording Options X
Recording Options

Choose the recording sources you would lke to include in pour

recording,

What would pou like to record?

i Rlecord fudia h
Record audio while recarding the screen.
%‘ [ Record Camera

Record camera video while recording the screen.

@1 Camera Preview

Cancel

5. Select Plantronics Headset, and Microphone Audio. Adjust the Input Level slider
so the input level does not go into the red when you speak. Select “Next”.

Choose Audio Settings
Select the audio device and input zource.
Audio Device

| Plantronics Headset w |h

Audio Input Sources Input Lewvel
() Microphone Audio

| Microphone | - -

Speaker Audio [what you hear)

Include microphone audio [Unawvailable) o o

() Manual Input 5 election Wave

Tip: If the program is receiving audio, the volume input lessel to the: right
should be active. If pou do not see any activity, ty selecting another input
sOUICE,

< Back W Cancel




6. Select “Disable display acceleration during capture” and click “Finish”. A dialog
box will appear. Click “OK”.

Recording Options E
Begin Recording
Click Finish to begin recording.

0 Click. the record button on Camtasia Recorder or
F3 ta start the recarding process.

(. Click. the stop button on Camtasia Recorder or
F10 to stop the recording process.

Perfarmance O ptions

[Diizable display acceleration during capture h

Dizabling dizplay acceleration will result in
much smoother screen recordings.

< Back 0’ Cancel

7. Click the record button on the Camtasia Recorder console, then click on the screen
to begin recording.

(* Camtasia Recorder

Vigw  Effects  Tools  Help

X2 = 0 €

TechSmith

CAMTASIA.

» Recorder

Press Record or F2 ko begin recarding




8. Open up Internet Explorer and go to www.espn.com.
Speaking into the microphone, Say, “be sure to get your daily
baseball fix at ESPN’s website™.

9. Navigate to the MLB Page.

~ ESPH @ n NASCAR + NHL Olymg

10. To end your recording, press F10. The recording will automatically begin
playing.

11. Select “Save”. Name the file “tutorial” and save it to your desktop.

Save Delete



http://www.espn.com/�

Recording a lecture

1. Open PowerPoint.

H@

PowerPaink

2. Select “Recording Options” from the Camtasia toolbar (the icon looks like a finger
pointing at a document).

@J Eil=  Edit  Wiew Insert Format  Tools  Slide Show
: Garamond -1 ~-| B I U § ||§
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: iy Record Ly = E =
amtasia Studio recording options

3. Under “Video and Audio”, ensure “Record audio” is selected. Next, select

“Advanced”.
—Wideo and Audio

Video Frame rate; I 10 vI

¥ Record audio

advanced. ..
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Yolume




4. Under “Audio Options” select “Plantronics Headset” from the “Audio Device”
pulldown menu. Next, select “Audio Setup”
Yideo Options

Wideno Codec:  TechSmith Screen Capture Codec

Yideo Setup...
Audio Options
Audio Device: |DeFauIt windows Audio Device ﬂ
Sudio Codec: = .

Audio Farmat:

Defaults | Ik | Zancel | Help

5. Under “format” select PCM, and under “Attributes” select 44.100 kHz, 16 Bit,
Mono, 86kb/sec. Select “OK”.

Marme:
|[untit|eu:|] ﬂ Save.-’-‘-.s...| |

6. Select “OK” again.

® pdvanced Yideo and Audio Setup [zl

1 CAUTION: Changing the audio and video codecs can have a
L) dramatic impact on file size and quality.

Video Options

Video Codec:  TechSmith Screen Capture Codec

YWideo Setup...

Audio Options

Audio Device: |P|antr0n|cs Headset j
Audio Codec: PCM (uncompressed audio)

Audio Format:  44100Hz, 16 Bit, Mono, S6KB('s

Audio Setup...

Defaults Cancel | Help




7. Select “OK” yet another time.

@ Camtasia Studio Add-In Options E|

Program

I Start recording paused ™ Include watetmark

¥ Record mouse cursar

™ Highlight cursor
|¥ Stop recording at end of presentation

[V Edit in Camtasia Studia when finished

videa and Audio

Video Frame rats: | 10 hd

W Record audio

Audio source |Mi:ruphuns anly j

olume —_— }7 ]

Picture In Ficture

I Record From camera

Record Hotkey

CTRL SHIFT ALT
RecordfPause v + vV + r + Fg -
Stop W+ v + N+ |fio ~

Cancel ‘ Help |

8. Ensure the microphone button is selected on the Camtasia toolbar.

elect “Record”.

Lo Ple B 1

—

10. Speak into the microphone and advance the slides by pressing the space bar.

11. Press the “Escape” key to end the recording.

12. Name the file “lecture” and save it to the desktop.



Editing a lecture/tutorial
1. The saved Camtasia file will automatically open after the recording is complete.

2. Select “Edit your recording and click “OK”.

Camtasia Studio for PowerPoint

W'hiat would wou like bo do?

ﬁ {3 Produce vour recarding

Cnline video bukarials
Haow do | produce my PowerPoint recarding?

How do | edit my PowerPoint recarding?

Show Ehis dialog again '0‘ Close

3. Expand the timeline by grabbing the top bar and dragging it upward. This will allow
you to see the audio waveforms more clearly.

Zoorm-n-Pan...
Flash Quiz...
Captions...

bl

Produce

Produce video as... &

&

[ [E show staryboard

0:07:40.00 0:02:00.00

Camtasia for PowerPoint. avi Camtazia for Pows . Camtasia for PowerPoint. avi




4. Use the controls to play, fast-forward, rewind, and stop the recording.

s Timeline Help

[:07:40.00 0:02:00.00 I 0 -0z 40.00

5. To delete a selection, highlight the area you would like to remove on the timeline
and click on the scissors icon.

LE show Storyboard % ¥ Tg

o0.00 0:00::2* 00 :00% .00

for PowePo

ﬁ

Audio 1

6. To raise or lower the audio level, highlight the area that you would like to adjust

and select the volume up/volume down buttons.
=1

show Staryboard %) @ M 8y Tracks

2000 (0:00: 40.00 0:07:00.00 r20a

imtl. Camtazia for PowerPoint. awi Cz

h
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7. To change the name of a slide, double-click on the marker and type in the new title.
Click “OK”. The titles of the slides will appear in the table of contents when we
produce the recording.

[iH [E show Storyboard 1% % B

.00 [ 00: 20,00 0:00: 40,00 0:01:00.00

. Eami. Camtasia for PowerPoint. avi

Marker HName

Cancel

Importing a tutorial

1. From the File menu, select “Import Media”.

(® Camtasia Studio - Camtasia for, Power,

Edit  “Yiew Play Tools  Help

e Project. ., ChrlHn

: Cpen Project... Chrl+0
Save Project Chrl+3 -
I Save Project As... Clip B
. ) [irag you
E:xpott Project As Zip... nclude t

Import Zipped Project...

4 Rercord the Screen ChHR
Inpart Media. ..

Produce Yideo As... Ctrl+P
Batch Praduction...
Pack and Show. ..

Save Audio As... Chrl+U



2. Select the File you would like to import and click “Open”.

Look in: |Lﬂ temp V| ¢ ? A
y =7
‘J\ﬁ [)biswas

My Recent | [cefs
Documents | | 5)participantppt

= [)phatos |
Desktop &2
[9 Carntasia for PowerPaint
. [9 participantppt
_j IE‘_:]phone
& phonet
My Documents —]p amelilE
IE‘_:]phonebng
Hj [? Presentationl
My Computer
- File name: | tutorial v | w’
My Metwark | Files of type: |AII Media Filez [ camrec, ® avi,” mpa.”.mpeg.” v + | Cancel

3. Drag the imported file to the desired location on the timeline.
i T e

Clip Bin
Drag wour clips from the Clip Bin ta the Timeline to
include them in your video.

Camtasia Recording File

nard e B Tracks K 2
40,00 0:07:0000 0:01:20.00 C:01:40.00 0:0
L
\d
tazia for PowerPoint. avi Carntasia for PowerPo@avi M Camtasia for PowerPoit
‘




Creating a quiz

1. Select where you would like to put the quiz on the timeline.

0000 0:*2000 00

amtazia for FowerPaint..

h

2. From the Task List, select “Flash Quiz”.

‘ Record the screen

Add a ™
Import media. ..

Title Clips...

Waice Marration. .

Record Camera...

Edit 3

Trangitions. ..
Callouts...

D

3. Select “Add a Quiz”

Flash Quiz Manager

You can ingert multiple questions per quiz and multiple quizzes per video. Quizzes will only be
vigible if your video is produced as a Flash movie. To begin, click Create a new Quiz.

Azzizt Me | Show Me Finizhed
Quiz Time
Move Up
IMove Down
Prewview

Add a Gluiz



4. Name the Quiz “Quiz 1”. Select “OK”

Quiz Properties E|
S \M
Appearance
Font Color. .. - [Background Color,.. |:”
Texk size; |Large Text (4 answers) hd |
Submit button text:
Answer numbering: |Letters: ay, by, o), . hd |
uiz Feedback
If correct, display: | Carrect |
If incorrect, display: | Incorrect |
Murnber of attempts: l:l
Action if number of | ; |
attempts exceeded: Continue '
[ Cancel ] [ Help

5. Select “Multiple Choice” for the Question Type and click “OK”
Question Type f$__<|

What bype of question would vou like bo add?

) Multiple chaice h

CFillin the blank

Cancel H Help ]

6. Type in the question and answers in the corresponding fields. Click “OK”, and
then click “Finished”.
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Multiple Choice Question

Agzist Me | Show Me Can @

Quiz name: | quiz 1
Queskion: 1 am now ready for baseball season,
Answers

L Place a check nesxt to the correct answer
@
[ False Incorrect

Maove Up

1

W

7. The Quiz will appear on the timeline as a marker.

.00 0:07: 0714000

Poink. avi Can
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Producing the file

1. From the “Task List”, select “Produce video as...’

& Record the screen

Woice Marration... v
Recard Camera...

Edit ES

Tranzitions. ..
Callouts...
Zoom-n-FPan...
Flash Quiz...
Captionz. ..

Create web menu...
Batch production...

b

2. Select “Flash (SWF/FLV) — Macromedia Flash output. Click “Next”.

@ ) AT video
@ (%) Flash {SWFFLY) - Macromedia Flash output h

@ (Wi - wWindows Media skreaming video

3. For the Template, select “One video with TOC”. Select 800 X 600 from the “Fit
in:” pulldown menu. Click “Next”.

Template: Flash Options. ..
One video with TOC h b

Template layout

Fit in: v h
Video: B40x480 pixels
FIF: MYA
TOC... Video,.. Other: 64055 pixels
Total: B00x535 pixels
Change Dimensions. ..

Controls...

Audio...

L text> ]



4. Select “Next” on the Video Options screen.

Wakermark,
[ ]include watermark:

Image Path

Reporting

Produce a packaged e-Learning lesson with wour viden,

[]=corm
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5. On the Produce Video Screen, give your output file a name and save it to the

desktop. Click “Finish”. The Flash file will play immediately after it is produced.

Cukput File
Production name:

Camtasia For PowerPaoint h

Falder:

C:\Documents and Settingsidwc0310001Deskiop h v | [ |

Crganize produced files inko sub-Folders

Post production options
Show production results
Play video after production

[ ]Upload Files to the web using a hosting service (Free krial available)

These files will be created upon production: S

Folder:

C:\Documents and Settings)dwc031 0004 DesktoplCamtasia For PowerPoink)
Files:

Camtasia for PowerPoint, swf

Canikasia For PowerPaint_config. xmil

Camkasia For PowerPoint_contraller ,swk

Camtasia For PowerPoint. hkml

Camkasia for PowerPoint_nofp_bg. gif

< Back. ‘l@ Cancel ] [ Help




